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DISTRICT CLERK DAILY DEPOSIT

Each day the District Clerk's Office submits a ̂ 'Distria Clerk Dally DepixsW report (from the
pi'cvious clay) to the Treasurer's Office to suppoil the total amount of funds received and remitted
for deposit in Upsluir County's operating bank account. Attached to the cover sheet is a
"Distribution Report" generated from NetData for tlic specified deposit date which lists ail
transactions by type of fee. The total per the ''Dlstrihution Repori" should equal the total deposit
noted on the cover sheet. Also attached is a "Receipis ami Direct Deposit Repori" that lists all
receipts by type of payment (direct deposit credit card, e-file credit card or cash).

The Auditor\s Office selected for review the ''District Clerk Daily Deposit Report '' for August 21,
2024 prepared by Nicole Hernandez and submitted to the Treasurer's Office on August 22, 2024.
A copy of the report is attached as Appendix I to this repori. The total deposit was S 466.00 and
per the distribution report, of that total. $ 105 pertained to passport processing fees which are
assessed on all passpoil applications (excluding renewals) at $ 35.00 per application.

The "Receipts and Direct Deposit Report" showed a reversal, posted by Ms. Hernandez, for two
passport processing fees (receipt number 069410) in the amount of S 70.00. Ms. Hernandez did
not post the original transaction just the reversal and the reversal was entered the next day on
08/22/2024 with a post date of 8/21/2022.

The Auditor's Office requested a copy of the ''US Department of State" passport iransmitlal logs
maintained by tlie District Clerk's Office for 08/21/2024 and those logs are attached as Appendix
2 to this repori. The logs show that there were five (5) pa.ssport.s transmitted on tliat date (witli
documented USPS tracking numbers) that were assessed a S 35 execution fee which would total
S 175.00 in fees. This yields a S 70.00 variance to the report submitted after the transaction reversal
by Ms. Hernandez.

Addilionally. the Auditor's Office requested a copy of the individual receipts for 08/21/2024 and
a copy of those receipts are attached to this report ixs Appendix 3. The receipts are by individual's
name, de.scripiion of fee type, pay type (cash, credit card, e-file) and amount. Total receipts by
type per the individual receipts were:

Passport Processing (credit card) - S 70.00
Passport Processing (cash) - S 105.00
E-File Transactions - S 347.00

Copies (Cash) - S 14.00
Total per receipts S 536.00

Total Deposit - S 466.00

lage - S 70.00

Based on further research and statements by two district clerks to the Auditor's (Office, there were
a total of five (5) passports applications processed on 8/21/2024. Three (3) of the application fees
were paid b)' credit card (S 105) and two (2) application fees were paid with cash (S 70.00). One
couple paid the $ 70.00 with a S 100.00. Ms. Hernandez gave the couple S 30.00 in change Jxom
one clerk's change bag and took the $ 100.00 bill to the bank to exchange. Ms. Hernandez



reimbursed the $ 30.0G to the clerk's bag, however the remaining $ 70.00 was not placed into a
bag for inclusion in the daily deposit submitted to the Treasurer on 8/22/24.

On August 27, 2024 the Auditor's Office met with Ms. Hernandez to verify the facts outlined in
this report and to obtain any additional information or clarification she would like to communicate.
Rather than providing additional information or clarification she became extremely distraught,
admitted that she had reversed the transaction because in her words "she couldn't find the money."
Ms. Hernandez continued to yell, stating that "you can prosecute me if you wish, I am quitting you
can keep this (expletive) j ob." She then stormed out of the building.

Conclusion: The paper trail and statement made by district clerk staff indicate that the deposit for
8/21/2024 to the County Treasurer was $ 70.00 short. This was not indicated on the daily deposit
prepared by Ms. Hernandez and in fact it appears that a valid transaction for $ 70.00 was reversed
by Ms. Hernandez in an attempt to show that the total deposit was correct.

Section 37.10 (1) of the Criminal Code (Tampering with Governmental Record) states that a
person commits an offense if he knowingly makes' a false entry in, or false alteration of a
government document. The general ledgers and subsidiary ledgers of Upshur County would be
considered government documents.

CHANGE FUNDS

On August 13, 2024, the Upshur County Auditor's Office conducted an unannounced internal
audit of the change funds maintained by the Upshur County District Clerks office. At the time of
the audit, there had been no money receipted, therefore, no reports were generated.

Historically, the District Clerk's office has had four cash bags and one cash box all maintaining a
$ 50.00 balance. The Auditor's Office counted four cash bags and inquired about the location of
the cash box. Ms. Hernandez, Upshur County District Clerk found the cash box and showed that
there was no money in it and stated the District Clerk's Office no longer used the cash box. When
asked about the remaining $ 50.00 issued to the District Clerk's Office, Ms. Hernandez stated there
were no additional funds in the office. The Auditor's Office showed Ms. Hernandez the worksheets

from the last audit, with her signature, totaling $250.00.

Ms. Hernandez then stated that she remembered taking money to get stamps because the postage
machine was out of postage and she needed to send out jury summons. An audit worksheet was
completed reflecting the missing money and Ms. Hernandez signed it.

The Auditor's Office requested a copy of the postage receipt to properly reconcile the change fund
and reimburse the change from the postage expense account. Ms. Hernandez responded that the
expenditure occurred back in early June and she was sure she no longer had the receipt. Ms.
Hernandez was sent a copy of a Missing Receipt Affidavit to complete and it is attached to this

Appendix 4,

We noted that the date of purchase noted on the original missing receipt affidavit is July 28,2024
which was a Sunday and different from the original explanation provided in an e-mail dated August
13, 2024 which state the purchase was made "at the beginning of June." When contacted on the
discrepancy, the District Clerk sent a corrected affidavit with the date changed to June 28, 2024
attached to this report as Appendix 5.



On August 19,2024 the Auditor's Office met with Ms. Hernandez to gain additional information
regarding the missing receipt, the questions and responses follow:

1. Question: "Do you recall the particular bulk mailing in June that required the use of the
petty cash funds?"
Response: "No, however we do one monthly bulk mail out of approximately 350 mail
outs."

2. Question-"ls there anyone else in the office that can corroborate the events as described
and the need to use petty cash to supplement the required postage."
Response: "Yes, my Chief Deputy Clerk. Mellissa Chevalier."

3. Question-"Do you recall the exact amount of the postage which came from petty cash, at
$ 0.68/stamp it would be impossible to use exactly $ 50.00"
Response: "No, we were able to cover the majority of the postage using the meter before
the balance was depleted, I had to buy stamps for the remainder."

4. Question-" Why didn't you use one of the other available postage machines located in the
Tax Office, the County Court, JP 1 or JP 3?"
Response-"! didn't know that was an option until I spoke with Janice in the District Court
Office."

5. Question-"Why are daily cash count slips verifying end of day reconciliations not present
in the change frmds."
Response-"! was not aware these existed, but will implement that as soon as possible and
will draft a form if there is not a generic form."

On August 27, 2024 the Auditors Office did meet with two clerks in the District Clerk's Office
and neither of them could corroborate a specific bulk mailing which necessitated taking $ 50.00 to
the post office for postage.

On August 27,2024 the Auditor's Office performed a second change fund cash count and found
that the District Clerk's Office had again a shortage of $ 50.00. Auditor's count attached as
Appendix 6.

ISSUES

1. Reversal of a valid receipt transaction in order to agree the accounting reports to the total
deposit is financial manipulation and considered Tampering with a Government
Document under Section 37.10.(1) of the Criminal Code.

2. Based on the events as detailed on August 21,2024 the person last in possession of the
$100.00 cash payment for the two passport fees, as documented-by the receipt and
passport log, was Ms. Hemandez.

3. Section 1 C-1 ofthe Upshur County Personnel Policy Manual states that" Personnel use
of county equipment, supplies, tools, and other county property is not permitted and may
result in discipline up to and including termination. Improper use may subject you to
criminal prosecution. Theft of property when the value is between $ 50.00 and $ 500 is a
Class B Misdemeanor in the State of Texas.

4. It is impossible for the Auditor's Office to verify the exact amount of postage to expense
given the uncertainty ofthe actual amount.



RECOMMENDATIONS

1.. The Auditor's Office will purchase 5 separate locking cash boxes that will be assigned to
each of the four (4) clerks and district Clerk which will maintain a balance of $ 50 each.

2. Each person should place all funds they receive in cash, check or money order payable to
Upshur County in their assigned cash box.

3. At the end of each day, each cash box should beTeconciled to the daily receipts and the
reconciliation should be documented on a reconciliation form and signed by the cash box
holder and countersigned as correct by another clerk after reviewing the reconciliation.

4. Funds in excess of the $ 50.00 change fund balance should be remitted to the individual
who will be preparing and delivering the Daily Report and deposit to the Treasurer's
Office. The total deposits should then be placed in.the safe until remittance to the
Treasurer's Office.

5. All transaction reversals should be completed by the clerk who originally entered the
transaction and signed explanation for the reversal should be included with the daily
deposit report.

6. Should a clerk need to make change, they can request change be made from another clerk
so that the transaction can be verified.



DISTRICT CLERK DAILY DEPOSIT

DATE: 08/21/2024 PREPARED BY: NH RECEIVED BY:

GENERAL RECEIPT#

69410 was a duplicate for 69411-69418 @

GENERAL:

CASH

CHECKS

MONEY ORDERS

TOTAL

$49.00-

$0.00

$0.00

$49.00

DIRECT DEPOSIT(CRED[T CARD)

E-FILE

TOTAL

$70.00

$347.00

$417.00

GRAND TOTAL $466.00

Hecelve^

AIJ6

ijpshur County
TfaaSLiPSf's Otficc



CAS120 08/21/2024 THRU 08/21/2024
RUN ON 08/22/2024 08:47

DISTRIBUTION SUMMARY UPSHUR COUNTY DISTRICT CLERK PAGE

M

PASSP Passport Processing Fee $35

6CA

12CA

SFCIT

COPY

DCCIT

DCFEE

JYCVD

CRF

LIBR

RMP22

CFFF

LAF

6th Court of Appeals

12th Court of Appeals

100 3503506

10020103

10020104

civil service fee citation personal 1003503501

COPIES 1003503506

citation issuance 1003503506

district clerk fee 1003503506

jury trial fee civil cases dist crt 1003503507

court reporter fee 1003503508

CHSCV courthouse security fee civil

Law Library

Court Facility Fee Fund

Language Access Fund

JUR22 Civil County Jury Fee 2022

2003503536

2023803891

Civil Records Mgmnt/Pres Fee 2022 2163503535

2313503558

2323503559

2333503507

105.00

2.50

2 .50

100.00

14.00

24 . 00

50.00

10.00

25.00

20.00

35.00

30.00

20.00

3.00

10.00

105.00

2.50

2.50

223.00

20.00

35.00

30.00

20.00

3.00

10.00

105

5.00

223.00

20.00

35.00

30.00

20.00

3.00

10.00

^/7f-00



CAS120 08/21/2024 THRU 08/21/2024
RUN ON 08/22/2024 08:47 DISTRIBUTION SUMMARY UPSHUR COUNTY DISTRICT CLERK PAGE

CDRP County Dispute Resolution Fund 70021113

TOTAL REPORT REFUNDS

15.00

. 00

15.00

15.00



CftSlZ] RUN OK 00/22/3931 .00(47

08/21/2034 THHU 08/31/3034

FEB CODE FEE DBSOtlPTIOK Oh ACCOUNT COLLECTED

PASSP Pasopoet Proceesln? ree $3S lOO 3SO3506

TOTAL DBPT

TOTAL FUND

COLLECTIONS ♦ DIRECT DEPOSIT FOR UPSHUR COUNIV DISTRICT CLERK

PRIOR TO

9.01.91

PACE 1

REPORT rORHATi ALL

...... DISPOSITIONS

9.01-91 THRO 1.01-04 TKRU

13-31-03 12-31-19

1-01-20

FORWARD

6ch Court oC Appeals 10030103

TOTAL CEPT

12CA 13th Court oC Appeals 10030104

TOTAL DEPT

TOTAL FUND

SFCIT Civil service lee citation personal 1003503S01

COPY COPIES 1003503506

DCCXT citation Issuance 1C03S03S06

DCFEE district cleric lee 10035035C6

CYCVD jury trial lee civil eases dist crt 1003503507

CRF court reporter fee ioo3S03Soa

TOTAL DEPT.

TOTAL FUND

100.00

14.00

34.00

50.00

10.00

33.00

100.00

14.00

24.00

50.00

10.00

35.00

CHSCV CQUCthouce security iee civil 3003503536

TOTAL DEPT

LTBR Lav Library

TOBO. FUND

TOTAL DEPT

TOTAL FUND



CM133 RUH ON 06/22/2024 Oei<7

06/21/2024 irmo 06/21/2034

TBS CODS FEE OBSCRIPriOK

COLLCCrZONS DZRECr DEPOSIT FOR UPSSUS COUWr* OISTRtCr rr.me
BABE 2

Rewrt porkati all

Gb ACCOUNT COUECTBO RBVERSL LIABILITY

RMP23 Civil Recocds Ksmnc/Pres Fee 2022 2163503535

TOTAL DSPT

TOTAL FVND

CFFF Court raellic/ Fee F\ind 2313503558

TOTAL OEPr

TOTAL FUKO

XJIF utosuage Aeecaa Fund 2323S03S69

TOTAL OEPT

TOTAL FUND

JUR22 Civil County Jury Pee 2022 2313503507

TOTAL DEPT

TOTAL FtnO)

PRIOR TO

9-01-91

DISPOSZTZOHS

9-01-91 THRU 1-01-04 THRU

12-31-03 12-31-19
1-01-20

FORKARD

CD3F County Dispute Resolution Fund 70021113

TOTAL DBPT

TOTAL FUND

TOTAL COLLECTED

LESS KOHBY HITKOtfT A GL ACCT HBR

TOTAL HOME* HITM A GL ACCT NBR

15.00



08/21/2024 THRU 08/21/2024CAS129
;■

RUN ON 08/22/2024 08:47
RECEIPTS & DIRECT DEP. UPSHUR COUNTY DISTRICT CLERK

RECEIPT NAME

069410

069410

069411 DEIDRE AND JAMES WHITE

069412 OVATION SERVICES, LLC

069413 MASHBURN.BRAiroON WAYNE
069414 STOKER,RANDALL LYNN

069415 PISK.BRANDI

069416 FISK,BRANDI

069417 FISK.BRAJIDI

069418

PAID BY

DEIDP^ AND JAMES WHl

OVATION SERVICES, LL

MASHBURN,BRANDON WAY

STOKER,RANDALL LYNN

BRANDI FXSK

BRANDI FISK

BRANDI FISK

CASE # TYPE

M02891

M02891

M02892

573-21

272-24

735-13

419-24

419-24

419-24

M02893

CLK

BH

NH

BW

BW

BW

BH

BH

BH

BH

BK

DATE

08/21/24
08/21/24

08/21/24
08/21/24
08/21/24

08/21/24
08/21/24
08/21/24
08/21/24
08/21/24

AMOUNT

70.00

70.00-

70.00

108.00

8.00

14.00

213.00

10.00

8.00

35.00

BALANCE

140.00

140.00

.00

.00

.00

.00

.00

.00

.00

.00

TOTAL COLLECTED

LESS REVERSL

TOTAL LIABI

466.00

r/

(Poo



CAS129 08/21/2024 THRU 08/21/2024

RUN ON 08/22/2024 08:47
COLLECTION BREAKDOWN UPSHUR COUNTY DISTRICT CLERK PAGE

PAYMENT TYPE POSTING CLERK

D 70.00 BH

£ 347.00 NH

C 49.00 BW

350.00

iP
186.



EnvelopelD OrgChartNiJ
91129281 UpshurCc

91146286 UpshurCq
91173804 UpshurCc

91173804 UpshurCd _
91173804 Upshur Cot 419-24

91173804 Upshur Cot 419-24

91173804 Upshur Cot 419-24

91173804 Upshur Cot 419-24

bi Case Categ OrcierNuml ProvIderRe .ftrmtd Transact
Family - Mi 09112928166C50D123 70683

Civil - Othe 091146286 66C601ia

Civil - Conti 091173804 66C64C47a

Civil - Conti 091173804 66C64C493

Civil - Conti 091173804 66C64C4BC

Civil - Conti 091173804 66C64C4CC

Civil - Conti 091173804 66C64C4D:

Civil - Conti 091173804 66C64C4E3

1887

14568

14568

14568

itted Date

8/20/2024 16:39

8/21/2024 10:00

8/21/2024 15:21

8/21/2024 15:21

8/21/202415:21

8/21/202415:21

8/21/202415:21

8/21/202415:21

Accept Date

8/21/2024 8:04

8/21/202410:05

8/21/2024 15:29

8/21/2024 15:29

8/21/2024 15:29

8/21/202415:29

8/21/202415:29

8/21/2024 15:29



Capture Date CardType Reviewer F Reviewer L Payer Source
8/21/2024 8:05 MASTERCA Becky

8/21/2024 10:06 MASTERCA Becky
Winn Brandon MOFS EFS

8/21/2024 15:31 VISA Brittney
8/21/2024 15:31 VISA Brittney
8/21/2024 15:31 VISA Brittney
8/21/2024 15:31 VISA Brittney
8/21/2024 15:31 VISA Brittney
8/21/202415:32 VISA Brittney

P Filing Interface
Winn OVATION SInfoTrack

Manner Brandi Fisk ProDoc

Manner Brandi Fisk ProDoc

Manner Brandi Fisk ProDoc

Manner Brandi Fisk ProDoc

Manner Brandi Fisk ProDoc

Manner Brandi Fisk ProDoc



-I

[1005] Detail Report
Unique^lD' l^ocalipatf^ime^jRieferen^DgaOJ^^^ment
100304876315 8/21/2024 10:40 7 $70.00 "" -----------

AM
Payment 4536826



Accoplaoco FacriJty NumberU.S. Department of State
I  I ROUTINEPASSPORT APPUCATION TRANSMITTAL /do3^(,

UoS AJ. TT-hxS.
Name of Facility (City. State and Zip Code)

Facility Tolephono Number (Include Area Code)

Passport Book Passport Card 1-2 Day
Dftlivory Sorvlco

Foe
(of Book)

$18.32

Applicant's Name
(Please Print or Type)

Dato of Birth
(mm/ddhryyvl

Telephone Number
(Ificludo Area Cede)

Total Fees
to Dept. of State

S

Minor

Fee

SICO

AduK

Fea

S130
lU

C/aud/a Thompson D2f0a/fSS«f {540) 555-7235

$233.32

c33.W5;.LliT-fo;^

g/o-y/mryliie.

Agent's Stamp or Seal s Printed Name: a

€.cJc^ /AJfhn
W\

(Snature:
Number of

Applications
Included on
Transmlttal:

FORM DS-183212/2'

Transmlttal Tracking or DoMvory Confirmation Number:



U.S. Department of State

PASSPORT APPLICATfON TRANSMmAL

I
z
Ul

ex.

7j

Acccptanco Facility Number Date
[Vi routine
I  I EXPEDrre

KameofFa^ntyt^^ I Facility TalophonL Number (Include /
Area Code)

Applicant's Name
(Please Print orjype}

Claudia U. TTiempson

Vm ^VWOVr

Dale of Birth
(mm/dd^yiryy)

02/06/1954

Agent's Stamp or Seal

Telephone Number
(Indttdo Ana Code)

(540) S5S'723S

^M-mb

OTTOi

Passport Book

Klnar'
Foa

Siae

Adult
Poo
S130

\c
1

Passport Card

Minor
Fed
$15

Adidt
Feo
$30

1-2 Day
Delivery Service

(ofS)ol(J
B*o

«o

a in

W

Total Fees
to Dept. of State

$

S23B'32

\ilOP
RO.®

Agent's Printed Name:

Number of
Applications
Included on
Transmlttal:

Agent's Signature:

aTransmlttal Tracking or Delivery Confirmation Nupl^e
USP5 TRACKINGS
& CUSTOMER
RECEIPT '

91149999 4431 3438 8191 65

FORM DS4832 •

THIS TRANSMITTAL IS TO BE INCLUDED IN THE SAME ENVELOPE AiS THE APPLICATIONS LISTED ABOVE WHEN MAIUNG
DO NOT SEND MORE TH«^ SEVEN (7) APPLICATIONS PER ENVELOPE. PLEASE RETAIN A COPY OF THIS TRANSMITTAL FOR YOUR RECORDS.

o
a

u.

o
z o

1

\C

b\i
^v

V^.



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 10:43

RECEIVED OF

FOR

DESCRIPTION PASSPORTS ISSUED X2/BH

Passport Processing Fee $35

RECEIPT #
FILE #

69410

M02891

PAY TYPE D

CHECK NO

CLERK BH

AMOUNT DUE

$70.00

AMOUNT PAID

BALANCE

$70.00

$70.00

$.00

iSf'/w

SH/ir A

-

• {:>0

■ull



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 11:05

RECEIVED OF: DEIDRE AND JAMES WHI
FOR: DEIDRE AND JAMES WHITE

DESCRIPTION: PASSPORT FEES/BW

RECEIPT #
FILE #

69411

M02892

PAY TYPE C

CHECK NO

CLERK BW

AMOUNT DUE

Passport Processing Fee $35

$70.00

$70.00

AMOUNT PAID

BALANCE'
$70.00

$.00



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 11:43

RECEIVED OF: OVATION SERVICES, LL
FOR: OVATION SERVICES, LLC

DESCRIPTION: FEES FOR ORDER OF SALE AND SERVICE/BW

RECEIPT #
FILE #

69412
573-21

PAY TYPE E

CHECK NO

CLERK BW

citation issuance
civil service fee citation personal

AMOUNT DUE $108.00

$8.00
$100.00

AMOUNT PAID
BALANCE"

$108.00
$.00

7



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 11:46

RECEIVED OF;MASHBURN,BRANDON WAY
FOR: MASHBURN, BRANDON WAYNE

DESCRIPTION: FEES FOR CITATION ISSUANCE/BW

RECEIPT #
FILE #

69413

272-24

PAY TYPE E

CHECK NO

CLERK BW

AMOUNT DUE $8.00

citation issuance $8.00

AMOUNT PAID
BALANCE'

$8.00
$.00

y



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 14:29

RECEIVED OF: STOKER, RAJSIDALL LYNN
FOR: STOKER, RANDALL LYNN

DESCRIPTION: /BH

RECEIPT #
FILE #

69414

735-13

PAY TYPE C

CHECK NO

CLERK BH

AMOUNT DUE $14.00

COPIES
$14.00

AMOUNT PAID
BALANCE

$14.00

$.00

//



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 15:41

RECEIVED OF; BRANDT FISK
FOR: BRANDI FISK

DESCRIPTION: NEW CASE/BH

RECEIPT #
FILE #

69415

419-24

PAY TYPE B

CHECK NO

CLERK BH

AMOUNT DUE $350.00

district clerk fee
Law Library
Civil Records Mgmnt/Pres Fee 2022
court reporter fee
courthouse security fee civil
Court Facility Fee Fund
Civil County Jury Fee 2022
12th Court of Appeals
6th Court of Appeals
County Dispute Resolution Fund
Language Access Fund

$50.00
$35.00
$30.00
$25 . 00
$20.00
$20.00
$10.00
$2.50
$2 . 50

$15.00
$3.00

AMOUNT PAID

BALANCE
$213.00

$137.00



** UPSHUR CO DISTRICT CLERK **
** 4 05 N TITUS STREET *"*
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 15:42

RECEIVED OF: BRANDI FISK
FOR; BRANDI PISK

DESCRIPTION: JURY FEE/BH

RECEIPT #
FILE #

69416

419-24

PAY TYPE E

CHECK NO

CLERK BH

AMOUNT DUE $10.00

jury trial fee civil cases dist crt
$10.00

AMOUNT PAID
BALANCE

$10.00
$.00



** UPSHUR GO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 15:43

RECEIVED OF: BRANDI FISK
FOR: BRANDI FISK

DESCRIPTION: CITATION ISSUED TO DEFENDANT/BH

RECEIPT #
FILE #

69417

419-24

PAY TYPE E

CHECK NO

CLERK BH

AMOUNT DUE $8.00

citation issuance
$8. 00

AMOUNT PAID
BALANCE

$8.00
$.00

r



** UPSHUR CO DISTRICT CLERK **
** 405 N TITUS STREET **
** GILMER, TEXAS 75644 **

DATE 08/21/2024
TIME 15:47

RECEIVED OF

FOR

DESCRIPTION /BH

RECEIPT #
FILE #

69418

M02893

PAY TYPE C

CHECK NO

CLERK BH

AMOUNT DUE

Passport Processing Fee $35
$35.00

$35,00

AMOUNT PAID
balance'

$35.00

$.00



trpshw County Texas

Missing. Receipt Affidavit

Texas Local GovefhlileritCoae Chapler 'll3 provides that the Cbuijtjf AudjtorJs required to
review all supporting ddcUraenfatidh before a Olaim agaihil,lhe County can be approved for
p^ment. In the eyentthat original, dpcumentedon has been lost! Orinisplaced, and the employee
isTJhable to have tbe.dopurgeptTeprobuced^lbe County Auditori as providedby-LGC 113.064(0),
requires the following ;ccrtificationjs1o.be completed'and in'support Ofthe clahn.

,Date nf Piirrha^:^- Annmx. Jnlv-28.2024. Amountrthatis unsupported: $50^

"Vendor where'purchase made: 'United-States Postal Departinent

VendorAddress: 4Q5-'N Gvp're^ St'Oilmer. TX 75644"

Describe the service or product purchas.edi and the puipose:.for acquiring theservico and/or
pte'dUct'. Stamtis for iurv-summons. postape machinewas:ou.t£

I cprtity that the abovP: information is cocrcctand complete and that the items purchased do not.
violate any law pr county policy^ I am fiilly aware of thed&ws-of the State.ofTexas governing
false statements with ftajidulent intent;

Erpployee-s of Official's Signature:

Employee-s.or Official's Printed'Namer

pate:



Upshur Counly Tbxas

COMECTED

RiOssing Receipt AfSdavit

Texa§;I^cal"Opvenim^nt CodeGhapter'lIS'lJro'^aes thaE4lid Conn^-ATHfitorisjoquiredto
ifeView^l supjporting"dppU|nentiBtion'6e.forp a'clmia against the CouhQr canbe-fipprdyed for
payment. lathe eVeftt thSf origihal docpmentatton has been lost or misplaceal,^d the employee
ls.iinablct<yhavethBdocumOiitreproduced,thaConntyAudUorya3rprovJde(lt)yLGCI13.064(c),
requhea the'foUowing ceitification is to be completed and submitted in support of the c1^.

Cate ofPurchase: ADDrox\jme !^.j2024. Amoufit that is urisUpportedv|5QiO&

Vmdor where purchase was madet. United States Postal Department

Vendor Address:" 4P5'N.CvpresffSt 6hmer.T3?C.75iS44

P^cribe the service prproductpurfihasedj.and the pu^pse fo.c acquirmg the service and/or
produ^ S'tamps foriurv summons..pQStagB rrRnbine-watf qhl

I e6rtifyUat*the abpY^ jnformah'on is conpqfund odtnpletb and'thSt'lhe itfemSpurfih^ed do not
viQlate any law or'county policy, lamfiilly qw^xe of the .laws of the StateofTeitas goVeming
feise statements wthitoudulentifitenL

Employee's or (!)fficiaL's.Signature

Employee's orOjEScial'5P.iintedName:

Dale: ^

3


